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EVENTS GRANT    

The Events Grant category aims to support organisations to 
develop and conduct sustainable local and regional 
community events that celebrate diversity, creativity, inclusion 
and a vibrant community. 

Events Grants are available to incorporated not-for-profit 
associations  to assist with the delivery of events that deliver 
significant benefits to the Community. All applicants must 
demonstrate significant volunteer involvement.  

It is not the intent of the Events Grant to fund events into 
perpetuity. It is a requirement that all events demonstrate how 
they will make efforts to develop a sustainability plan to 
ensure the ongoing viability of the event without ongoing 
financial support from the Shire. 

DATES 

 Applications are open on an annual basis during a one 
month period   

FUNDING 

 Applications over $500 (ex GST) to a maximum amount of 
$50,000 (ex GST) 

 Applications must not exceed 50% of the total project cost 

 Funding will not be granted for events that have already 
been started or completed 

 Only one form of grant funding will be provided for any 
event per financial year 

 Annual funding for this category is limited to $105,000 
(subject to the Annual Adopted Budget estimates) 

FUNDING CRITERIA  

Events that demonstrates benefit to the community including 
but not limited to: 

 Bring community together and encourage a sense of 
identity, belonging for residents 

 Community involvement in the design, planning and 
running of the event 

 Promote the East Kimberley as a place to live, visit and do 
business 

ELIGIBILITY AND CONDITIONS 

This is to be read in conjunction with the general eligibility 
criteria referred to in this document. The following specific 
conditions apply to this category: 

 All applicants should demonstrate significant volunteer 
involvement 

 Open to all members of the community 

 Funding is conditional on the event being approved by the 
Shire and complying with all relevant approvals. 

Applications made under this category must include: 

 A copy of Certificate of Incorporation 

 Evidence of Public Liability Insurance 

 A budget for the event 

SIGNATURE EVENTS  

Funding within the Events Grant will be allocated to Signature 
Events. Signature Events are considered regular annual large 
scale events within the Shire that bring additional tourists and 
an economic advantage to Shire towns.  Additional eligibility, 
funding criteria and condition apply for Signature Events 
please refer to the full policy and guidelines for further 
information. 

ASSESSMENT AND APPROVAL 

 Shire Officers review all applications for eligibility.    

 The Community Grants Review Panel use the 
Assessment Criteria to assess all eligible applications  

 The Community Grants Review Panel make 
recommendations to Council for funding 

 The Council considers the recommendations at a 
confidential Council meeting 

 The Council makes the final decision on the outcome of all 
eligible applications 

 All applicants will receive a letter and/or email with the 
result of their application within 21 days of Council 
decision 

PAYMENT OF GRANT 

If your application is successful you will be required to sign a 
grant agreement that will outline the requirements for 
payment of grant funding including payment milestones.  

Prior to applying, please also read the Community Grant 
Program Policy and General Grant Guidelines on the Shire’s 
website swek.wa.gov.au  

If you have any queries, please contact the Community 
Development Officer on 9168 4100 or email 
mail@swek.wa.gov.au   

SUBMITTING YOUR APPLICATION 

Please submit your application via email, post or in person:  

Thank you for taking the time to read through these guidelines - good luck with your application  

The Shire of Wyndham East Kimberley is committed to providing support for not for profit, community based, sporting, 
cultural, environmental, service groups and associations. This support is to foster high quality programs, community events, 
facilities and services that provide benefit to the community in alignment with the Council’s Strategic Community Plan. 

The aim of the Community Grant Program is to provide assistance to local community groups / organisations that make 
positive contributions to the quality of life within the local government area.  

The Events category aims to support organisations to develop and conduct sustainable local and regional community events 
that celebrate diversity, creativity, inclusion and a vibrant community. 

Community Grant Program  

Events Grant  

By Mail: 

Community Development, PO Box 614 Kununurra WA 

6743 

By Email: 

mail@swek.wa.gov.au   

Subject: Community Grant Program 

In Person: 

Kununurra Shire Office: 20 Coolibah Drive 

Wyndham Shire Office: 6 Koolama Street 



Community Grant Program 

Events Grant 

Application Form  

OFFICE USE ONLY 

 Application Eligibility Assessment Approval Payment Acquittal 

Date:       

Status:       

 

Record Number: 

 

 Section 1 - Organisation Details  
 1.1 Organisation Name (same as Incorporation Certificate):  

Organisation Name:  

 

1.2 Organisation Address Details (not PO Box) 

Street Address:  

Town:  Postcode:  

 

1.3 Postal Address: 

PO Box No.  

Town:  Postcode:  

 

1.4 Organisation Contact Details: 

Chairperson/President:  

Organisation phone:  

Organisation email:  

 

1.5 Contact Person Details: 

Contact person’s name:  

Contact person’s position:  

Contact person’s phone:  

Contact person’s email:  

 

1.6 Is your organisation incorporated? 

  Yes: 

Please provide Association 

Number and attach a copy of 

your Incorporation Certificate. 

  No: 
You are not eligible to 

apply 

Association Number:    

 

1.7 Do you have a copy of the organisation’s Financial Statement? 

(Financials from last endorsed Annual General Meeting). 

  Yes: 
Please attach copy of 

financial statement. 
  No: 

Your application will be 

deemed ineligible. 

 

1.8 Do you have public liability insurance? 

(MUST be current and will provide cover for the proposed grant). 

  Yes: 

Please attach a current copy 

of public liability insurance 

certificate. 

  No: 
Your application will be 

deemed ineligible. 
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Community Grant Program 

 

Section 1 - Organisation Details (Cont.) 

 

1.9 Is your organisation registered on the Australian Charities and Not-for profits Commission? 

  Yes:      No 

 

1.10 Is your organisation registered with an Australian Business Number (ABN or ARBN)? 

  Yes: 
Please provide AB Number or 

ARBN. 
   No 

ABN or ARBN:    

 

1.11 Is your organisation registered for Goods and Services Tax (GST)? 

   Yes    No 

 

About Your Organisation 

1.12 Please describe your organisation and its purpose in 200 words or less: 

(How long has it existed, history, current membership including relevant membership growth, include any other 

important information to build the picture for the assessment panel). 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.13 Are you a membership based organisation? 

  Yes: 
Please complete 1.14a 

and 1.14b 
   No 

 

1.14a Number of active members:  

1.14b Annual membership fee: $ 

       

1.15 Please indicate the target groups your organisation aims to engage: 

 Children (under 12 years)  People from culturally diverse backgrounds 

 Young people (12 – 17 years)  People with disability 

 Women ( 18 – 55 years)  Low income families 

 Men (18 – 55 Years)  Other (please specify) 

 Older people (55 + years)   

 Aboriginal and Torres Strait Islander people   
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Community Grant Program 

Section 2 – About your Event 
Please provide details of the event you are seeking funding for 

 

2.1 What is the name of your event?  

Event Title:  

 

2.2 Summary of the event: 

Please provide a summary of your event. Be descriptive, but succinct. Include a brief summary of who this project 

is for (i.e. beneficiaries), what you will do (i.e. the activities you will perform), and what affects you expect to result 

from your activities (outcomes). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.3a Anticipated start date  2.3b Anticipated 

end date 

 

 

2.4 Venue 

Where will you event be held? 

Event Location:  

 

2.5 Is Shire Event Application or Development Application required to gain approval to hold the event? 

  Yes    No   Unsure: 
Event Application information is 

available on the Shire website. 

 

Event reach  

2.6 How many people do you anticipate attending the event? 

Attendees :  

 

2.7 Who will be the main target audience for the event? 

 Children (under 12 years)  People from culturally diverse backgrounds 

 Young people (12 – 17 years)  People with disability 

 Women ( 18 – 55 years)  Low income families 

 Men (18 – 55 Years)  Other (please specify) 

 Older people (55 + years)   

 Aboriginal and Torres Strait Islander people   
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Community Grant Program 

2.8 Is the event inclusive and open to all members of the community? 

  Yes:    No: 
Your application will be deemed 

ineligible. 

 

2.8a What measures have you taken to ensure the event is inclusive and affordable to the community? 

Please consider disability access and inclusion, family friendly facilities, increasing participation of minority groups.   

 

 

 

 

 

 

 

 

2.9 Cost to attend the event for Shire residents 

 Please select the most appropriate box regarding the cost of your event to the community: 

 
Free of charge to 

community 
 

Open event 

(tickets on gate) 
 

Specifically ticketed 

event 

 

2.9a Entry fee/charges/cost per person: $ 

 

Event outcomes   

2.10 What are the main aims of the project? 

 

 

 

 

 

 

 

 

2.11 How will the community benefit from the event? 

Please describe what the benefits of the event are to the community. 

 

 

 

 

 

 

 

2.12 How will the event promote the East Kimberley as a place to live, visit and do business? 

Please briefly outline how the event will promote the East Kimberley as a place to live, visit and do business: 
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Community Grant Program 

Justification and Strategic Alignment  

2.13 How will the event support the goals of the Strategic Community Plan? 

Please list the Strategic Community Plan Goals that this event will support and detail how.  (Please refer to the 

Strategic Community Plan which is available on the website or Shire Offices) 

 

 

 

 

 

 

 

 

 

2.14 What other strategic plans support the need for this event? 

These may be such as a strategic plan, study or business plan, from your organisation your organisations 

governing body, or state government body.  

 

 

 

 

 

 

 

 

 

2.15 What is the need to hold this event? 

Please describe what need the event will meet (social, cultural, recreational wellbeing) and how your organisation 

identified the need?  

 

 

 

 

 

 

 

 

 

2.16 Are the community aware and supportive of the event? 

Include which organisations have been consulted and include who supports the event (such as letters of support). 

 

 

 

 

 

 

 

 

 

 

 

https://www.swek.wa.gov.au/Profiles/swek/Assets/ClientData/SCP_2017-2027.pdf
https://www.swek.wa.gov.au/
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Community Grant Program 

2.17 Are there any other community groups, organisations or businesses involved in your project? 

Please list who and describe how they will be involved? 

 

 

 

 

 

 

 

 

2.18 How many volunteers will assist with organising the event? 

2.18a Number of volunteers 

involved in the lead up to the event: 

 2.18b Number of volunteers required 

on the actual day/s of the event: 

 

 

Signature Events  

2.19 Would you like the Shire to consider your event as a Signature Event? 

Signature Events are considered regular annual large scale events within the Shire that in addition to providing 

community benefit also bring additional tourists and an economic advantage to Shire towns. 

 Yes: 
Please complete questions 2.20, 

2.21, 2.22 and 2.23   No 

 

2.20 What additional economic advantage will the event provide to the local economy? 

Please briefly outline how the event will promote the East Kimberley as a place to live, visit and do business: 

 

 

 

 

 

 

 

 

2.21 Will the event attract overnight stays in the Shire of Wyndham East Kimberley? 

 Yes:     No 

 
If yes estimate 

how many people: 
 

And estimate number 

of nights per person  

 

2.22 Have you included a business plan? 

  Yes    No: 

Your application will be deemed 

ineligible to be considered a 

Signature event. 

 

2.23 Future year events forecast?  

Please provide a forecast and estimate of any repeat of the event in out years (year 2 and 3) 

 Year 2 Year 3 

Anticipated start date   

Anticipated end date   

Estimated event cost   

Estimated Event Grant funding request   
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Community Grant Program 

 

Budget 

2.24 List all income and expenditure details relating to your funding request:  

Please itemise the expenditure that you are requesting funding towards. The Shire’s contribution through the grant 

must not exceed 100% of the total project cost up to a maximum of $50,000.  Volunteer labour is valued at $25 per 

hour. All amounts are GST exclusive. 

 

EXPENDITURE AMMOUNT 

(EX GST) 

 INCOME AMMOUNT 

(EX GST) ITEM - DESCRIPTION  ITEM - DESCRIPTION 

   SWEK Requested Grant $ (Max 50%)  

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

Cash Expenditure Sub Total   Cash Income Sub Total  

     

IN KIND EXPENDITURE   IN KIND INCOME  

Organisation – Item - Description VALUE  Organisation – Item - Description VALUE 

     

     

     

     

     

In Kind Expenditure Sub Total   In Kind Income Sub Total  

     

TOTAL EXPENDITURE   TOTAL INCOME  
     

     

 

 

 

 

 

christopher.grant
Typewritten Text
Please attach any other budget documentation to you application to assist the assessment of your application. 

christopher.grant
Typewritten Text

christopher.grant
Typewritten Text
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Community Grant Program 

Section 3 - Declaration 
3.1 Please read, tick and sign the following declaration: 

 I do hereby declare that I am authorised on behalf of the organisation to sign this declaration and the 

information supplied is, to the best of my knowledge, accurate and complete.  

 The Shire will be notified of any change to the information supplied and any other information or 

circumstances arising that may affect this application. 

 I understand that I may be required to supply further information prior to consideration of this application. 

 I understand that prior to construction I may need to seek planning and/or building approvals. 

 I understand that if successful I will raise and supply an invoice to the Shire for the grant value to receive 

payment. 

 I understand any information disclosed in this form will only be used by the Shire for the purposes of 

assessing funding proposals under the Community Grant Program and will be maintained in accordance 

with the Privacy Act 1988. 

 I understand that any decision made by the Shire is final and is not subject to an appeals process. 
 

Organisation:  

Name of Person:  

Position Title:  

Signature:  

Date:  

 

Submit your application by post, email or in person.   
 

OFFICE USE ONLY 

Eligibility  Officer assessment  

Application is Eligible / Ineligible for funding 

Officer Signature: _________________ Officer Name:________________ Date: ____/_____ /_____ 

Assessment 

recommendation  

Community Grant Program Review Panel Recommendation 

Approve / Decline funding in the amount of $_________. 

Panel Chair Signature: _______________ Chair Name:________________ Date: ____/_____ /_____  

Approval 

 

Decision of Council based on recommendation  

Approve / Decline funding in the amount of $_________. 

 CEO Signature: __________________ Date: _____/_____ /_____  

Notification  Notification of Decision of Council sent to organisation 

Email / Letter Date sent: ____/_____/_____ 

Officer Signature: _________________ Officer Name:________________ Date: ____/_____ /_____ 

Invoice received  Invoice for awarded grant amount received from organisation  

Date received: ____/_____/_____ 

Officer Signature: _________________ Officer Name:________________ Date: ____/_____ /_____ 

Payment Payment for awarded grant amount sent to organisation  

Date payment processed: ____/_____/_____ 

Officer Signature: _________________ Officer Name:________________ Date: ____/_____ /_____ 

Acquittal Acquittal received from organisation  

Date received: ____/_____/_____ 

Officer Signature: _________________ Officer Name:________________ Date: ____/_____ /_____ 

 


	Postcode: 6743
	Postcode_2: 6743
	your Incorporation Certificate: A1005404P
	ARBN: 12 543 021 050
	important information to build the picture for the assessment panel: Operating since 1982, The Kununurra Toy & Puzzle Library Inc. (KTPL) is a volunteer run, highly regarded not-for-profit community group. We are affiliated with Toy Library Australia (TLA) that provides governance guidance but no financial funding. At KTPL we know that as children play, they learn, and that a variety of items to play with broadens and enriches their learning experiences.   

Families with children aged 0-6 years can borrow from a vast array of well-made toys that have been designed to support skill development and imagination. Our service aims to support families and encourage togetherness with quality time spent playing with children. We provide quality educational items, equipment and learning resources to encourage valuable play for local families. We strive to offer a range of items covering all stages of growth and development and continuously try to reflect the needs and demographic of our members including children's ages, genders, cultures and trends in resources. Connection with our service provides a valuable opportunity to meet other caregivers to share concerns, interact with others and make new friends. The service also helps parents and carers learn about the ages and stages of child development & how best to respond. 

KTPL also supports commercial memberships for other child focussed community groups who borrow our resources to enhance their planned group learning experiences. These groups include 'stepping Stones' & Kindilink (pre-kinder preparation programs), Neighbourhood House, NDIS therapeutic specialists and community care coordinators. We have attached some letters of support to demonstrate the value for these groups. As well as investing in the physical & social development of local children, KTPL makes a significant impact in the reduction of landfill from discarded toys. Our commitment to the reduction of plastic waste is significant.  
	fill_4: varies
	Event Title: World Play Day Celebrations
	from your activities outcomes: The Toy Library are planning to hold a large family event on World Play Day (May 28) to bring the community together and promote the vast benefits of play for learning and development. This event will also coincide with our celebration of 40 years of service to the Kununurra community. The event will take place on the lawn at the Kununurra Agricultural Society, outside the Toy LIbrary, and will include lots of fun activities, information about the importance of play, and a wonderful opportunity for local families (new and existing) & community groups to meet and support each other.  We plan to provide well considered and designed play opportunities for children aged 0-6 to stimulate imagination, fine & gross motor skills and role play. Activites will include a giant sand pit (complete with diggers/ trucks and toys), baby play area, messy play, obstacle course and climbing equipment. This wonderful outdoor event will promote genuine outdoor play & will host all attending families with a free sausage sizzle and drink as well as colourful decorations, music, bubbles, a petting zoo, strong community spirit and a great deal of fun. The event will go from 9-12.
	23a Anticipated start date: 28/05/2022
	23b Anticipated: 28/05/2022
	Event Location: 202 Coolibah Drive (Ag Society Show Grounds)
	Attendees: 100
	Please consider disability access and inclusion family friendly facilities increasing participation of minority groups: The event is outdoors with very accessible entry for all levels of mobility, access to facilities and safe from hazards. There is sufficient parking for dirvers and also walking distance from town for others. The activities are very familiy friendly and encourage participation from children and adults alike. The event is free, and for the benefit of local families entirely. 
	fill_5: 
	210 What are the main aims of the project: Promote community connection between families and services
Strengthen supports for families 
Invest in the education and development of pre-school aged children
Promote and encourage free & collaborative play
Contribute to a vibrant community
Add valulabvle to the liveability of the region



	Please describe what the benefits of the event are to the community: An opportunity to join together in a covid safe way to share resources, support, advice, information and experience for the benefit of pre-school aged children.

A strengthening of the bond between children and caregivers via an opportunity for collaborative play and social engagement.

The promotion of a service that encourages a more sustainable practice of sharing toys and reducing the impact on landfill and damage to the environment. 
	Please briefly outline how the event will promote the East Kimberley as a place to live visit and do business: The event will be well attended, colourful, fun and well promoted. The event captures the spirit of Kununurra by welcoming all residents, travellers, and visitors to be involved and immerse in the community spirit and cohesive culture of local families and child focussed organisations. The event demonstrates the local priority for strong, safe and thriving children as well as wrap around supports for families and caregivers. 
	undefined_3: This event supports a focus on healthy vibrant active communities – providing for people (such as families and children) and enabling them to have access to quality services such as education(early childhood development) and health (social wellbeing & support).

Our event demonstrates that it takes a community to raise a child for education, better health and wellbeing, and a strong sense of belonging. 

This event closely aligns with Goal 1.3 Promote quality education, health, childcare, aged care and youth services
The Toy LIbrary offers a service that positively and significantly impacts social wellbeing for parents, caregiver, children and family units. Furthermore we actively strengthen other complimentary services by providing them access to a high quality resources to promote positive learning, development and play experiences for their client group. 

	governing body or state government body: World Play Day celebrates children's right to play on May 28 every year. The International Toy Library Association (ITLA) formally agreed to celebrate World Play Day at the 8th ITLA conference in Tokyo in 1999.  May 28th was chosen in recognition of the day the International Toy Library Association was formed in 1987. The first World Play Day was celebrated in France and Korea in 2000.  France already had a play festival but converted it to World Play Day. Korea held an event for children from an orphanage and other play groups held a fund raising dinner for adults.

Each year World Play Day has a theme that captures the spirit of the day. As the Australian member of the International Toy Library Association, Toy Libraries Australia and its members organise events to celebrate World Play Day each year. The Toy LIbrary Australia vision is that all communities can access a quality Toy LIbrary, emcouraging all families to play and learn together in a sustainable way. The TLA strategic goal is that every famility with pre-school aged children knows about the benefits of Toy LIbraries around Australia. 
	identified the need: This event meets a number of community needs. Firstly the need to recognise 40 years of KTPL service to the community and how the many families, children, service providers and volunteers that have engaged with the service over those 40 years. Further more, its important to reflect, in both this technological generation as well as in this period of pandemic, that active play, human interaction and social support is of significant value and must remain a priority. 
	Include which organisations have been consulted and include who supports the event such as letters of support: Yes. We have a number of support letters endorsing both the event and the service in general.

These include:
Kununurra Agricultural Society: As landlords, venue permission and co-tenants.
Kununurra Neighborhood House: As a complimentary organisation
East Kimberley College- Early Childhood Teacher & Parent
Stepping Stones Coordinator - As a commercial borrower and complimentary organisation




	Please list who and describe how they will be involved: Kununurra Agricultural Society will be allowing the event to take place on their land as well as providing access to their facilities. 
	involved in the lead up to the event: 8
	218b Number of volunteers required: 10
	Please briefly outline how the event will promote the East Kimberley as a place to live visit and do business_2: 
	If yes estimate: 
	And estimate number: 
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	I do hereby declare that I am authorised on behalf of the organisation to sign this declaration and the: On
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	5Name: Jessica Welch
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