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18. CLOSURE



SHIRE OF WYNDHAM EAST KIMBERLEY
MINUTES OF THE ORDINARY COUNCIL MEETING
KUNUNURRA COUNCIL CHAMBERS
HELD ON TUESDAY, 15 DECEMBER 2015 AT 5:00 PM

DECLARATIONS OF OPENING / ANNOUNCEMENT OF VISITORS

The Shire President declared the meeting open at 5.00pm.

The Shire President and the Deputy Shire President present certificates to the
recipients of the 2015/16 SWEK Annual Community Grants.

The Shire President asks that item 13.1.1 be considered at this point in the meeting
due to the availability of the Shire’s auditor.

The Shire’s auditor, David Tomasi from Moore Stephens joins the meeting via
teleconference at 5.16pm. A summary of the auditor’s report is given and no
questions are tabled.

David Tomasi leaves the meeting at 5.23pm.

13.01.1. Consideration of Recommendations Contained Within the
Minutes of the Special Audit (Finance and Risk) Committee Meeting of
10 December 2015

DATE: 15 December 2015

AUTHOR: Monika Tonkin, Executive Assistant
RESPONSIBLE OFFICER: Natalie Octoman, Director Corporate Services
FILE NO: FM.02.13

DISCLOSURE OF INTERESTS: | Nil

VOTING REQUIREMENT

Simple Majority

COMMITTEE’'S RECOMMENDATION

That the Council:
1. Receives the Independent Auditor’'s Report to the Electors of the Shire of
Wyndham East Kimberley;
2. Receives the 2014-15 Annual Financial Report;
3. Receives the Management Report for the Year Ended 30 June 2015 and notes
the strategies that were implemented during the establishment of the 2014-15




and 2015-16 budgets in an effort to overcome the budget deficit position to
improve the Shire’s financial sustainability moving forward;
4. Adopts the budget amendments outlined in Attachment 3.

ALTERNATIVE MOTION
Cr B Robinson moves an alternative motion that the Council:

1 Receives the Independent Auditor's Report to the Electors of the Shire of
Wyndham East Kimberley;

2. Receives the 2014-15 Annual Financial Report;

3. Receives the Management Report for the Year Ended 30 June 2015 and
acknowledges,

a. the strategies that were implemented during the establishment of the 2014-15
and 2015-16 budgets in an effort to overcome the budget deficit position;

b. the considerable achievements of all staff in advancing the Shire’s financial
sustainability moving forward;

4. Adopts the budget amendments outlined in Attachment 3.

COUNCIL DECISION

Minute No. 11203

Moved: Cr B Robinson
Seconded: Cr S Cooke

That the Council:

1 Receives the Independent Auditor’s Report to the Electors of the Shire of
Wyndham East Kimberley;

2. Receives the 2014-15 Annual Financial Report;

3. Receives the Management Report for the Year Ended 30 June 2015 and
acknowledges,

a. the strategies that were implemented during the establishment of the
2014-15 and 2015-16 budgets in an effort to overcome the budget deficit
position;

b. the considerable achievements of all staff in advancing the Shire’s
financial sustainability moving forward;

4. Adopts the budget amendments outlined in Attachment 3.

Carried Unanimously 9/0




The Officer's Recommendation was amended to provide appropriate recognition.
PURPOSE

That the Council consider the recommendations from the Audit (Finance and Risk)
Committee at its special meeting of 10 December 2015.

NATURE OF COUNCIL’S ROLE IN THE MATTER

Regulator - enforce state legislation and local laws

BACKGROUND/ PREVIOUS CONSIDERATIONS BY COUNCIL/ COMMITTEE

The background and details supporting the recommendations are contained in the
Special Audit (Finance and Risk) Committee meeting minutes.

STATUTORY IMPLICATIONS

Detailed within the Minutes of the 10 December 2015 Audit (Finance and Risk)
Committee meeting.

POLICY IMPLICATIONS

Detailed within the Minutes of the 10 December 2015 Audit (Finance and Risk)
Committee meeting.

FINANCIAL IMPLICATIONS

Detailed within the Minutes of the 10 December 2015 Audit (Finance and Risk)
Committee meeting.

STRATEGIC IMPLICATIONS

Strategic Community Plan 2012-2022

Goal 1: Strong leadership and governance that underpins a more strategic approach
to community engagement, regional development and organisational sustainability

Objective 1.4: Business innovation, efficiency and improved services

Strategy 1.4.1 : Ensure legislative compliance and follow best practice principles in
planning and service delivery

RISK IMPLICATIONS

Detailed within the Minutes of the 10 November 2015 Audit (Finance and Risk)
Committee meeting.



COMMUNITY ENGAGEMENT

No community engagement is required.

COMMENTS

Detailed within the Minutes of the 10 November 2015 Audit (Finance and Risk)

Committee meeting.

ATTACHMENTS

Nil

RECORD OF ATTENDANCE / APOLOGIES / LEAVE OF ABSENCE
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Rourke Walsh
APOLOGIES

Nil

The Echo

LEAVE OF ABSENCE PREVIOUSLY APPROVED

Cr K Wright

Councillor

DECLARATION OF INTEREST

e Financial Interest

Counlcnlor/ ltem Title Description of interest
Officer
N Octoman 13.2.2 | Consideration of Council | am an employee of
Policy CP/ICT-3260 SWEK, therefore the
Information Management proposed policy affects me
and ICT Acceptable Use

R Bianco 13.2.2 | Consideration of Council | am an employee of

Policy CP/ICT-3260 SWEK, therefore the
Information Management proposed policy affects me
and ICT Acceptable Use

Cr S Rushby 13.5.4 | Legal Representation Policy | As a Councillor | may
benefit from this policy

Cr A Petherick 13.5.4 | Legal Representation Policy | As a Councillor | may
benefit from this policy

Cr N Perry 13.5.4 | Legal Representation Policy | Could potentially financially
gain from policy

Cr J Parker 13.5.4 | Legal Representation Policy | As a Councillor | may need
to use this policy in the
future

Cr K Wright 13.5.4 | Legal Representation Policy | May be recipient of financial
assistance for legal action

Cr S Cooke 13.5.4 | Legal Representation Policy | Could potentially financially
benefit from the policy

Cr E Bolto 13.5.4 | Legal Representation Policy | Financial interest as | may
benefit from this policy in
the future

Cr B Robinson 13.5.4 | Legal Representation Policy | Financial interest as | may
benefit financially from this
policy in the future.

N Octoman 13.5.4 | Legal Representation Policy | Employee of the Shire who
may benefit from the policy
in the future

C Askew 13.5.4 | Legal Representation Policy | Staff member and
potentially beneficiary of
Council policy

D Klye 13.5.4 | Legal Representation Policy | | am an employee at the
Shire and subject to the
policy

M Tonkin 13.5.4 | Legal Representation Policy | | could benefit financially

from the policy in the future




L Gee 13.5.4 | Legal Representation Policy | Potential financial
assistance from the Shire
with the defence of a legal
action, advice or
representation

L Gee 14 Motions of Which Previous | Impact on employment

Notice has Been Given contract provisions
C Askew 14 Motions of Which Previous | May be affected by
Notice has Been Given outcome of motion
N Octoman 14 Motions of Which Previous | | may be affected by the
Notice has Been Given outcome of this motion as it
may affect my current
contract conditions with the
Shire
Cr S Rushby 17.1 Legal Claim Update May have a direct financial

interest in the matter

NOTE: Ministerial approval has been received for Councillors Robinson, Perry,
Rushby, Cooke, Bolto, Petherick, Parker and Wright to remain present and to
participate in the discussion and decision making procedures relating to item 13.5.4

Legal Representation Policy.










e Impartiality Interest

Coun_cnlor/ ltem Title Description of interest
Officer
Cr E Bolto 13.4.2 | Draft Alcohol Management | Due to membership of the
Policy Wyndham Kununurra
Alcohol Accord
Cr S Rushby 13.4.2 | Draft Alcohol Management | | am a member of a
Policy committee (Wyn/Kun
Alcohol Accord) related to
the policy
Cr D Spackman | 13.5.4 | Legal Representation Policy | None provided
Cr D Spackman | 17.1 Legal Claim Update Friend
D Klye 17.1 Legal Claim Update The claimant has made a
complaint against me and
as a result there may be a
perception that | may not be
impartial.

o  Proximity Interest

Nil

RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE

Nil

PUBLIC QUESTION TIME

Nil

APPLICATIONS FOR LEAVE OF ABSENCE

Cr J Parker announces that she will be on leave from tomorrow (16 December 2015)

until the 17 January 2016.

Cr S Cooke requests a leave of absence for the 27 January 2016, Ordinary Council

Meeting.

COUNCIL DECISION

Minute No. 11204

Moved: Cr K Wright
Seconded: Cr E Bolto

That Council grants Cr S Cooke a leave of absence for the 27 January 2016,

Ordinary Council Meeting.

Carried Unanimously 9/0

PETITIONS
Nil




10.

11.

12.

13.

CONFIRMATION OF MINUTES

CONFIRMATION OF MINUTES OF ORDINARY COUNCIL MEETING OF
24/11/2015

RECOMMENDATION

That Council confirms the Minutes of the Ordinary Council Meeting held on
24/11/2015.

COUNCIL DECISION

Minute No. 11205

Moved: Cr K Wright
Seconded: Cr S Cooke

That Council confirms the Minutes of the Ordinary Council Meeting held on
24/11/2015.

Carried Unanimously 9/0

ANNOUNCEMENTS BY THE PERSON PRESIDING WITHOUT
DISCUSSION

Nil

MATTERS FOR WHICH THE MEETING MAY BE CLOSED

As listed in section 17 of the Agenda.

DEPUTATIONS / PRESENTATIONS / SUBMISSIONS

Nil

MINUTES OF COUNCIL COMMITTEE MEETINGS

Nil

REPORTS

13.1 MATTERS ARISING FROM COMMITTEES OF COUNCIL

13.1.1 Consideration of Recommendations Contained Within the

Minutes of the Special Audit (Finance and Risk) Committee
Meeting of 10 December 2015

Item considered earlier in the meeting.




13.2 CORPORATE SERVICES
13.2.1 List of Accounts Paid from Municipal Fund and Trust Fund

DATE: 15 December 2015

AUTHOR: Victoria Nakamya, Creditors Officer
RESPONSIBLE OFFICER: Natalie Octoman, Director Corporate Services
FILE NO: FM.09.5

DISCLOSURE OF INTERESTS: | Nil

VOTING REQUIREMENT

Simple Majority

OFFICER’S RECOMMENDATION

That Council receives the listing of accounts paid from the Municipal and Trust funds, being:
Municipal EFT 125021 — 125030 (04 November — 27 November 15) $ 1,556,914.56
Municipal cheques 51168 - 51187 (04 November — 26 November 15) $ 77,890.32
Trust cheques 812 - 834 (09 November — 26 November 15) 7,875.62
Trust EFT 501053 — 501069 (02 November — 26 November 15) 11,776.70

95,894.32

$
$

Payroll (11 November — 25 November 15) $ 460,527.78
Direct bank debits (02 November — 26 November 15) $
$

TOTAL 2,210,879.30




COUNCIL DECISION

Minute No. 11206

Moved: Cr B Robinson
Seconded: Cr N Perry

That Council receives the listing of accounts paid from the Municipal and Trust funds,
being:

Municipal EFT 125021 — 125030 (04 November — 27 November 15) $ 1,556,914.56

Municipal cheques 51168 - 51187 (04 November — 26 November 15) $ 77,890.32
Trust cheques 812 - 834 (09 November — 26 November 15) $ 7,875.62
Trust EFT 501053 — 501069 (02 November — 26 November 15) $ 11,776.70
Payroll (11 November — 25 November 15) $ 460,527.78
Direct bank debits (02 November — 26 November 15) $ 95,894.32
TOTAL $2,210,879.30
Carried Unanimously 9/0
PURPOSE

To present the listing of accounts paid from the Municipal Fund and Trust Fund in
accordance with the requirements of the Local Government (Financial Management)
Regulations 1996.

NATURE OF COUNCIL’S ROLE IN THE MATTER

Regulator - enforce state legislation and local laws

BACKGROUND/ PREVIOUS CONSIDERATIONS BY COUNCIL/ COMMITTEE

In accordance with Council’s Delegations Register 2015/16 which was adopted by the
Council on the 22 September 2015, the Council has delegated to the CEO the exercise of its
power under regulations 12 and 13 of the Local Government (Financial Management)
Regulations 1996 to make payments from Municipal Fund and Trust Fund.

STATUTORY IMPLICATIONS

Local Government Act 1995 — section 5.42

Local Government (Financial Management) Regulations 1996 — Regulations 5, 11, 12,
12(1)(a) and 13.




POLICY IMPLICATIONS

Sub-delegation 12 “Payments from the Municipal Fund and Trust Fund” applies subject to
compliance with Council Policy CP/FIN-3204 Purchasing.

FINANCIAL IMPLICATIONS

Ongoing management of the Shire’s funds by providing the Council with sufficient
information to monitor and review payments made.

STRATEGIC IMPLICATIONS

Strategic Community Plan 2012-2022

Goal 1: Strong leadership and governance that underpins a more strategic approach to
community engagement, regional development and organisational sustainability

Objective 1.4: Business innovation, efficiency and improved service
Strategy 1.4.3: Maintain Council's long term financial viability

RISK IMPLICATIONS

Strategic Risk: Failure to comply with legislative requirements leading to damage of
reputation and/or financial loss.

Operational Risk: Non-compliance with the DLG advisory standard and regulations.

COMMUNITY ENGAGEMENT

No community engagement is required.
COMMENTS

In accordance with statutory requirements, each payment from the Municipal Fund or the
Trust Fund is to be noted on a list compiled each month showing: the payee’s name, amount
of payment, date of payment and sufficient information to identify the transaction. The list is
to be presented to the Council at the next ordinary meeting of the Council following the
preparation of the list and is to be recorded in the minutes of the meeting at which it is
presented.

ATTACHMENTS

Attachment 1 - List of Accounts Paid from Municipal Fund and Trust Fund.



Attachment 13.02.1.1

ATTACHMENT 1

CHQ/EFT

EFT125021
EFT125022
EFT125023
EFT125024
EFT125025
EFT125026
EFT125027
EFT125028
EFT125029
EFT125030
EFT125031
EFT125032
EFT125033
EFT125034
EFT125035
EFT125036
EFT125037
EFT125038
EFT125039
EFT125040
EFT125041
EFT125042
EFT125043
EFT125044
EFT125045
EFT125046
EFT125047
EFT125048
EFT125049
EFT125050

DATE
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015
04/11/2015

LIST OF ACCOUNTS SUBMITTED TO COUNCIL 15 DECEMBER 2015

NAME

CAMLISMAR INVESTMENTS PTY LTD
AMPAC DEBT RECOVERY (WA) PTY LTD
ALLGEAR MOTORCYCLES
AUSTRALIAN PAYROLL ASSOCIATION
BLACKWOODS ATKINS PTY LTD

STAFF MEMBER

DAVEY TYRE & BATTERY SERVICE
DELRON CLEANING PTY LTD

EK ENGINEERING

EAST KIMBERLEY HARDWARE

EAST KIMBERLEY PLUMBING

FIGLEAF POOL PRODUCTS

HITACHI CONSTRUCTION MACHINERY
JSW HOLDINGS PTY LTD

JAB INDUSTRIES

KIMBERLEY COMMUNICATIONS
KIMBERLEY KOOL REFRIGERATION
KUNUNURRA DISTRICT HIGH SCHOOL
KUNUNURRA MOBILE WELDING SERV.
KUNUNURRA PANEL BEATING WORKS
MCLEODS BARRISTERS & SOLICITORS
OLLIE'S IRRIG. & PLUMBING SUPPLIES
RAEWYN CARROL

ROAD SIGNS AUSTRALIA

SHELF SUPPLY

SAFETY WORLD

ST JOHN AMBULANCE

TOX FREE AUSTRALIA PTY LTD
TYREPLUS KUNUNURRA
VANDERFIELD NORTHWEST PTY LTD

Agenda Ordinary Council Meeting, 15 December 2015

DESCRIPTION

HIRE OF 10 METRE TIPPER - 21/09/2015 TO 25/09/2015 - KUNUNURRA LANDFILL
DEBT COLLECTION COMMISSIONS AND COSTS - JULY 15

LUBE, BLOWER & PARTS - P356 - EAST KIMBERLEY REGIONAL AIRPORT
REGISTRATION FEES FOR STAFF MEMBER AS PER EMPLOYMENT CONTRACT
VAR. INCL. SQWINCHER STIKS, SPILL PROSAFE, SURVEY PAINT- KNX LANDFILL, EKRA
REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT

PUNCTURE REPAIRS & BATTERY - P309

CLEANING OF EXALOO TOILET PRIOR TO RE-OPENING - KUNUNURRA

REMOVAL OF BROKEN BOLT FROM GEAR BOX - P138

VARIOUS HARDWARE ITEMS - KNX DEPOT, KNX ADMIN, KLC, STAFF HOUSING
PLUMBING WORKS TO BLOCKED TOILET SEPTIC LINE - WYN AIRPORT

PARTS & LABOUR TO INSTALL CHLORINE GAS SHUT DOWN SYSTEM - WYN POOL
PARTS - P479

SUPPLY & DELIVERY OF CONCRETE - IVANHOE CROSSING

DESILT DRAIN ON ARGENTEA WAY, EXCAVATOR HIRE - KUNUNURRA LANDFILL
INSTALLATION OF NEW UPS POWER BACK UP FOR CCTV AT WYNDHAM ADMIN
MAINTENANCE - AIRCONDITIONER AT STAFF HOUSING

SWEK CONTRIBUTION TO LIBRARY ELECTRICITY CHARGES - SEPT 15 KNX LIBRARY
WELDING REPAIRS TO MAIN GATE AT EKR AIRPORT DEPOT

FITTING OF CAB GLASS - P479

LEGAL ADVICE - STORMWATER DRAINAGE

RETICULATION FITTINGS - KUNUNURRA DEPOT, EKR AIRPORT

PRESENTER'S FEES - FULL WEEK OF VISITS FOR CHILDREN'S BOOK WEEK 2015
SUPPLY AND DELIVERY OF ASPHALT PADS & MEGAPOXY GUN - EKR AIRPORT
PROTECTIVE CLOTHING - OUTDOOR WORKFORCE, DOG FOOD - KNX POUND
SUPPLY OF X3 SAFETY HI VIS VESTS AND EMBROIDERY OF RANGER BADGES
FIRST AID TRAINING - STAFF MEMBER - 10/12/2015 TO 11/12/2015

SKIP BIN EMPTIES - KUNUNURRA LEISURE CENTRE, KUNUNURRA DEPOT

TUBE, REPLACEMENT TYRE, FITTING & DISPOSAL - P388

PARTS & 20LTR COOLANT - P138, P128

AMOUNT
5,142.50
2,685.10

705.65
4,675.00
519.20
1,721.68
181.00
50.38
181.50
1,123.10
1,520.20
2,703.10
878.66
352.00
10,934.00
345.00
132.00
4,082.36
572.00
247.50
18,921.45
725.69
3,000.00
247.50
1,012.00
328.35
996.00
1,647.00
365.00
150.46

10 of 296



Attachment 13.02.1.1

EFT125051
EFT125052
EFT125053
EFT125054
EFT125055
EFT125056
EFT125057
EFT125058
EFT125059
EFT125060
EFT125061
EFT125062
EFT125063
EFT125064
EFT125065
EFT125066

EFT125067

EFT125068
EFT125069
EFT125070
EFT125071
EFT125072
EFT125073
EFT125074

EFT125075

EFT125076
EFT125077
EFT125078
EFT125079
EFT125080
EFT125081
EFT125082

04/11/2015
04/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015

12/11/2015

12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015

12/11/2015

12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015

STAFF MEMBER

WESTERN AUST. TREASURY CORP.
4D LANDSCAPING SOLUTIONS
ASK WASTE MANAGEMENT

ATO CHILD SUPPORT AGENCY
AIRPORT LIGHTING SPECIALISTS
ALLGEAR MOTORCYCLES
ANDREW THOMAS MOCK

STAFF MEMBER

AUSTRALIAN SERVICES UNION
AUSTRALIAN TAXATION OFFICE - PAYG
BADGELINK

BEING THERE SOLUTIONS PTY LTD
BEST KIMBERLEY COMPUTING
BLACKWOODS ATKINS PTY LTD

C & SJOLLY ELECTRICS PTY LTD

CABCHARGE

CPL NOTTING HILL PTY LTD

STAFF MEMBER

CARPET, VINYL & TILE CENTRE
COCA-COLA AMATIL

COMMERCIAL CLEANING & MAINT.
CROCODILE SIGNS PTY LTD

DAVEY TYRE & BATTERY SERVICE

DEPARTMENT OF AGRIC. & FOOD WA

DRYSDALE RIVER STATION

EAST KIMBERLEY GLASS

EXPRESS VIRTUAL MEETINGS
FIGLEAF POOL PRODUCTS
FRANMOR CONSTRUCTIONS PTY LTD
GHD PTY LTD

GUERINONI & SON

Agenda Ordinary Council Meeting, 15 December 2015

REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT

LOAN REPAYMENT

SUPPLY OF PLANTS, MULCH & PROGRAMING RETIC CONTROLLER - STAFF HOUSING
TO6 14/15 - WASTE MANAGEMENT STRATEGY & LANDFILLS OPERATIONAL ADVICE
PAYROLL DEDUCTIONS

SUPPLY OF LAMPS & RUNWAY LIGHTS - EKR AIRPORT

CHAINSAW, OIL, FUEL FILTER - P356, EKR AIRPORT

RATES REFUND - ASSESSMENT A3235 DUE TO OVER PAYMENT

REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT

PAYROLL DEDUCTIONS

PAYROLL DEDUCTIONS

NAME BADGES FOR ELECTED MEMBERS

VIDEO CONFERENCING SUBSCRIPTION - NOVEMBER 15

PRINTING COSTS - KUNUNURRA AND WYNDHAM ADMIN - OCT 15

REFLECTIVE TAPE FOR IVANHOE RD, BUNTING SAFETY FLAGS - KNX LANDFILL
VARIOUS ELECTRICAL WORKS - EAST KIMBERLEY TOURISM HOUSE, KNX ADMIN

CABCHARGES — VARIOUS STAFF MEMBERS TO ATTEND VARIOUS TRAINING COURSES

DURING OCT 15

SUPPLY AND DELIVERY OF COMPUTER - KNX ADMIN

REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT

PAINT, SUPPLY AND INSTALLATION OF VINYL ON HARDBOARD - STAFF HOUSING
PURCHASE OF CONSUMABLES FOR RESALE - KUNUNURRA LEISURE CENTRE
CLEANING - STAFF HOUSING PRIOR TO OCCUPATION

SUPPLY OF MAGNETIC SWEK LOGOS

SUPPLY OF BATTERY FOR AVDATA MACHINE - EKR AIRPORT

COUNCIL MINUTE #11050 - MEDITERRANEAN

FRUIT FLY ERADICATION PROGRAM

FUEL - P388, MEALS & ACCOM.- STAFF MEMBERS - KALUMBURU RD INSPECTIONS
SUPPLY AND FIT SHOWER SCREEN - STAFF HOUSING

TELECONFERENCE CHARGES - OCT 15

POOL EQUIPMENT PARTS - KUNUNURRA POOL

INSPECTION OF THE KNX YOUTH CENTRE FOLLOWING BREAK IN ON 27/6/2015
CONSULTANCY - EKRA RUNWAY EXTENSION & BUSINESS CASE

EXCAVATOR & FLOAT HIRE TO EXTINGUISH GREEN WASTE AT KNX LANDFILL SITE

135.10
174,630.43
517.00
2,312.75
945.34
7,998.87
1,589.95
5,000.00
61.80
154.80
70,869.00
260.73
715.00
2,446.50
117.59
1,352.51

889.74

1,259.10
191.97
3,741.83
621.00
660.00
574.20
32.00

26,656.21

802.49
605.00
207.64
533.50
200.00
43,473.55
2,255.00
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Attachment 13.02.1.1

EFT125083
EFT125084
EFT125085
EFT125086
EFT125087
EFT125088
EFT125089
EFT125090
EFT125091
EFT125092
EFT125093
EFT125094
EFT125095
EFT125096
EFT125097
EFT125098
EFT125099
EFT125100
EFT125101
EFT125102
EFT125103
EFT125104
EFT125105
EFT125106
EFT125107
EFT125108
EFT125109
EFT125110
EFT125111
EFT125112
EFT125113
EFT125114
EFT125115
EFT125116

12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015

HARBOUR SOFTWARE PTY LTD

HITACHI CONSTRUCTION MACHINERY

HYDRO KLEEN

IBAC PLUMBING PTY LTD

IT VISION AUSTRALIA PTY LTD
IXOM OPERATIONS PTY LTD

J & C ATKINS CONTRACTING PTY LTD
STAFF MEMBER

JORRITSMA H & CO

KI RECRUITMENT PTY LTD
KIMBERLEY COMMUNICATIONS
KIMBERLEY GROUP TRAINING
KIMBERLEY KOOL REFRIGERATION
KIMBERLEY MOTORS
KUNUNURRA LOCK & KEY
KUNUNURRA SECURITY SERVICE
KUNUNURRA T-WELD

LAWRENCE & HANSON GROUP
LANDGATE

LOCAL HEALTH AUTH. ANALYTICAL
MARK BLYTH FINE JEWELLERY
MARK CRUMBLIN TOWING & REC.
STAFF MEMBER

MAXXIA

MCLEAN ENTERPRISES PTY LTD
METAL ARTWORK CREATIONS
METALAND KUNUNURRA

NEC AUSTRALIA PTY LTD

ORD RIVER ELECTRICS

OUTBACK CLEANING

OFFICE NATIONAL KUNUNURRA

OLLIE'S IRRIG. & PLUMBING SUPPLIES

PRD NATIONWIDE BROOME
SEARLES HOLDINGS T/A AUTO PRO

Agenda Ordinary Council Meeting, 15 December 2015

DOC ASSEMBLER ANNUAL SUBSCRIPTION FEE 11/11/2015 - 10/11/2016

PARTS - P477

MAINTENANCE - AIRCONDITIONERS - KNX LANDFILL OFFICE

PLUMBING WORKS - HOT WATER SYSTEM & BLOCKED TOILET- WYN PORT HALL, KLC
RECORDS TRAINING, SUBSCRIPTION, DEP'N ADJUSTMENTS TO ASSET REGISTER
STORAGE AND HANDLING OF CHLORINE - KUNUNURRA AND WYNDHAM POOLS
REPLACE TOILET DOOR HANDLES - BASTION, INSTALL SOAP DISPENSER - WYC
REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT

PLUMBING PARTS — STAFF HOUSING

STAFF RECRUITMENT SERVICES

GPS SPOT TRACKER FOR TRIAL FOR REMOTE AREA TRAVEL

COMMUNITY QUICK GRANT FOR KGT EXCELLENCE AWARDS

MAINTENANCE - AIRCONDITIONERS AT KNX ADMIN, EKRA

FUEL COSTS - SEPT 15

KEY CUTTING - PETER REID HALL, WYN YOUTH & PADLOCKS FOR GATES AT IVANHOE
SECURITY MONITORING AND PATROL - KLC

SUPPLY OF STEEL BACKING FRAME FOR KNX LEISURE CENTRE SIGN

SUPPLY OF MOUNTING BLOCK AND SWITCH GRID PLATE - STAFF HOUSING

GROSS RENTAL VALUATIONS, RURAL UV'S, MINING TENEMENTS -JUL, AUG SEPT 15
ANALYTICAL SERVICES 2015-2016

RATES REFUND DUE TO OVERPAYMENT

REMOVAL OF TORN SHADE SAIL FROM FRONT OF OFFICE - WYN LANDFILL SITE
REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT

PAYROLL DEDUCTIONS

FREIGHT- HITACHI - KNX DEPOT - PART FOR P477

NAME PLAQUES FOR 2015 LOCAL GOVT. ELECTION INCOMING COUNCILLORS
PARTS FOR PLAYGROUND EQUIPMENT AT SETOSA PARK

LICENSE ACTIVATION - KUNUNURRA ADMINISTRATION

SUPPLY AND INSTALLATION OF X2 EMERGENCY LIGHTS - KNX LEISURE CENTRE
CLEANING - STAFF HOUSING PRIOR TO OCCUPATION

STATIONERY- KNX AIRPORT

RETICULATION FITTINGS - STAFF HOUSING

ADVERTISING & MARKETING COSTS FOR THE SALE OF 67 KOOJARRA ST WYNDHAM
CHEMTECH DIESEL POWER X 1 LITRE - EAST KIMBERLEY REGIONAL AIRPORT

12,402.50
3,276.80
198.00
565.96
6,792.50
1,773.82
1,355.05
82.00
115.80
887.92
264.00
500.00
2,970.00
3,528.24
1,285.00
80.00
165.00
8.73
1,217.60
2,118.53
2,648.40
220.00
100.72
6,053.56
66.00
531.30
63.58
92.40
1,271.77
110.00
52.90
16.50
200.00
80.00
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Attachment 13.02.1.1

EFT125117
EFT125118
EFT125119
EFT125120
EFT125121
EFT125122
EFT125123
EFT125124
EFT125125
EFT125126
EFT125127
EFT125128
EFT125129
EFT125130
EFT125131
EFT125132
EFT125133
EFT125134
EFT125135
EFT125136
EFT125137
EFT125138
EFT125139
EFT125140
EFT125141
EFT125142
EFT125143
EFT125144
EFT125145
EFT125146
EFT125147
EFT125148
EFT125149
EFT125150

Agenda Ordinary Council Meeting, 15 December 2015

12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015

SAI GLOBAL LIMITED

SHIRE OF BROOME

SHIRE OF WYNDHAM EAST KIMBERLEY
STATE LIBRARY WA

TELFORD INDUSTRIES

TOLL EXPRESS

WA LOCAL GOVT ASSOCIATION
WESTRAC EQUIPMENT PTY LTD

WASTEWELL

WILD MANGO

AMPAC DEBT RECOVERY (WA) PTY LTD
ALLGEAR MOTORCYCLES

B VISUAL MEDIA

BLACKWOODS ATKINS PTY LTD

CAM MANAGEMENT SOLUTIONS
CHEFMASTER AUSTRALIA

CAPS HIRE

DELRON CLEANING PTY LTD

EAST KIMBERLEY GLASS

EAST KIMBERLEY HARDWARE

EAST KIMBERLEY PLUMBING
HARBOUR SOFTWARE PTY LTD
HYDRO KLEEN

IBAC PLUMBING PTY LTD

IT VISION AUSTRALIA PTY LTD
KIMBERLEY KOOL REFRIGERATION
KIMBERLEY TRAINING INSTITUTE
KUNUNURRA BETTA ELECTRICAL & GAS
KUNUNURRA DISTRICT HIGH SCHOOL
KUNUNURRA RURAL TRADERS

LANDGATE

METALAND KUNUNURRA
MOORE STEPHENS
STAFF MEMBER

ADDITIONS FOR AUSTRALIAN STANDARD 4122-2010

REIM. OF AUG 15 KIMBERLEY ZONE MEETING EXPENSES - COUNCIL MIN. # 10775
PAYROLL DEDUCTIONS

DELIVERY OF 161 BAGS FOR NEW BORNS BETTER BEGINNINGS PROGRAM

POOL CHEMICALS - WYNDHAM SWIMMING POOL

FREIGHT- UWA PUBLISHING - KNX LIBRARY - CARDBOARD BOXES

TRAINING - STAFF MEMBER AS PER EMPLOYMENT CONTRACT

SERVICE AND REPAIRS - P390

MANUFACTURE AND SUPPLY OF X 4 LANDFILL LIDS - KNX LANDFILL

CATERING - CEO STAKEHOLDER WORKING LUNCH 28/10/15

DEBT COLLECTION COMMISSIONS AND COSTS - OCT 15

PARTS - P356, P357, STEEL MESH, HELMET KIT- KNX DEPOT

X12 SINGLE PORTRAIT PHOTOS OF SWEK COUNCILLORS AND STAFF

SURVEY MARKING PAINT- EKRA , GUN GREASE PISTOL- P357

QUARTERLY LICENSE FEE - OCT 15TO DEC 15

BIN LINERS - EAST KIMBERLEY REGIONAL AIRPORT

HIRE OF GENERATOR, TRAILER & POSTS FOR HOLE DIGGER - IVANHOE RD, WYN TIP
CONTRACT CLEANING - KNX ADMIN, KYC, KLC, CHANGE RMS & TOILETS KNX
REPLACEMENT OF LAMINATED SAFETY GLASS - WYNDHAM CHILD CARE CENTRE
INSECT SCREEN & SCREWS - STAFF HOUSING

MONTHLY TESTING OF FIRE PUMP - EAST KIMBERLEY REGIONAL AIRPORT- OCT 15
TRAVEL, ACCOMMODATION, TRAINING & INSTALLATION OF DOC ASSEMBLER
MAINTENANCE - AIRCONDITIONERS - WYNDHAM LANDFILL

PLUMBING WORKS - CHEMICAL AREA - WYNDHAM POOL

TRAINING - STAFF MEMBER AS PER EMPLOYMENT CONTRACT

MAINTENANCE - COUNCIL CHAMBERS AIRCONDITIONER - KUNUNURRA
ENROLMENT FEES - STAFF MEMBER AS PER EMPLOYMENT CONTRACT

DYSON STICK VACUUM CLEANER - EAST KIMBERLEY REGIONAL AIRPORT
PHOTOCOPIER CHARGES - KUNUNURRA LIBRARY - SEPT 15

FIRE SAFETY CHECK - VARIOUS INCL. KLC, EWIN CENTRE, KNX LANDFILL & DEPOT
LAND ENQUIRIES - SEPTEMBER 2015

LABOUR TO FABRICATE LID FOR TANK - WYNDHAM POOL

AUDIT CERTIFICATION IN RESPECT OF PENSIONER DEFFERED RATES 30/6/15
REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT

38.20
2,187.90
460.00
885.50
825.00
562.85
440.00
638.88
61,228.30
130.00
369.16
960.75
550.00
178.64
1,980.00
1,267.70
517.00
16,254.88
677.60
71.35
300.65
6,139.72
418.00
423.50
330.00
420.20
778.48
998.00
327.00
810.00
73.80
366.80
495.00
142.23
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Attachment 13.02.1.1

EFT125151
EFT125152

EFT125153
EFT125154
EFT125155
EFT125156
EFT125157
EFT125158
EFT125159
EFT125160
EFT125161
EFT125162
EFT125163
EFT125164
EFT125165
EFT125166
EFT125167
EFT125168
EFT125169
EFT125170
EFT125171
EFT125172
EFT125173
EFT125174
EFT125175
EFT125176
EFT125177
EFT125178
EFT125179
EFT125180
EFT125181
EFT125182
EFT125183

19/11/2015
19/11/2015

19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
23/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015

NIGHT LOCK PTY LTD T/AS DSC
ORD RIVER ELECTRICS

OFFICE NATIONAL KUNUNURRA
PLANT HIRE SERVICES PTY LTD
PUMA ENERGY FUELS PTY LTD
RYDGES DARWIN AIRPORT RESORT
SAVE THE CHILDREN AUSTRALIA
SHIRE OF BROOME

ST JOHN AMBULANCE

SUNNY SIGN COMPANY PTY LTD
TELFORD INDUSTRIES

THE MANGROVE HOTEL

TOX FREE AUSTRALIA PTY LTD
TUCKERBOX/RETRAVISION KNX
TYREPLUS KUNUNURRA

UNITED BOOK DISTRIBUTORS

UTE COVERS DIRECT PTY LTD
WESFARMERS KLEENHEAT GAS P/L
WYN EARLY LEARNING ACTIVITY CNTR
FORMER STAFF MEMBER

ATO CHILD SUPPORT AGENCY
ALLGEAR MOTORCYCLES

ARGYLE ENGINEERING
AUSTRALIAN SERVICES UNION
AUSTRALIAN TAXATION OFFICE - PAYG
BUSHCAMP SURPLUS STORE

C & S JOLLY ELECTRICS PTY LTD
CAPS HIRE

STAFF MEMBER

COATES HIRE OPERATIONS PTY LTD
COMMBOX PTY LTD

STAFF MEMBER

DELRON CLEANING PTY LTD

Agenda Ordinary Council Meeting, 15 December 2015

ALARM MONITORING WYNDHAM ADMINISTRATION

GENERATOR SERVICE AND REPAIRS TO LIGHTS - EAST KIMBERLEY REGIONAL
AIRPORT

SUPPLY OF SUSPENSION FILES - EAST KIMBERLEY REGIONAL AIRPORT

RFQ1 15/16 GRADE OVER COMPLETE WORKS - KALUMBURU RD

FUEL COSTS - OCTOBER 2015

ACCOMMODATION AND MEALS - STAFF MEMBER - ATTEND TRAINING
COMMUNITY QUICK GRANT FOR SAVE THE CHILDREN CHRISTMAS PARTY
REFUND OF UNSPENT FUNDS - KIMBERLEY YOUTH STRATEGY GRANT

FIRST AID TRAINING - STAFF MEMBER 24/12/2015

SIGNAGE - VARIOUS STREETS INCL. ALBA , BANKISA, CASUARINA WY & CELTIS ST
POOL CHEMICALS - WYN POOL

ACCOMMODATION - STAFF MEMBERS - ATTEND TRAINING

SKIP BIN EMPTIES - KUNUNURRA LEISURE CENTRE, KUNUNURRA DEPOT
PROVISIONS AND MATERIALS - KNX ADMIN, EKR AIRPORT, KNX LIBRARY & KLC
TYRE REPLACEMENT - P379

BOOKS FOR RE-SALE - KIMBERLEY WRITERS FESTIVAL

PARTS - P121

ANNUAL CYLINDER SERVICE CHARGE

COMMUNITY QUICK GRANT FOR WELA FAMILIES CHRISTMAS PARTY
REFUND OF EXCESS FUNDS PAID FOR EXIT CLEAN OF STAFF HOUSING
PAYROLL DEDUCTIONS

PARTS - P357, P356

RELOCATE HINGES, SUPPLY PINS & SAFETY LATCHES - IVANHOE CROSSING GATES
PAYROLL DEDUCTIONS

PAYROLL DEDUCTIONS

PROTECTIVE CLOTHING - OUTDOOR WORKFORCE

VARIOUS ELECTRICAL WORKS - KNX POOL, STAFF HOUSING & KNX ADMIN
HIRE OF GENERATOR & IRRIGATION TRENCHER - IVANHOE RD, COOLIBAH DRV PKS
REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT
GENERATOR HIRE - POWER SUPPLY - WYNDHAM LANDFILL

REPLACEMENT OF TOUCH SCREEN - COUNCIL CHAMBERS - KUNUNURRA
REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT
CLEANING SUPPLIES

30.80
7,509.24

75.90
38,786.00
8,934.31
194.00
550.00
14,850.00
249.00
4,507.80
1,012.00
1,908.00
1,481.61
669.20
320.00
233.94
156.00
68.20
550.00
660.00
945.34
432.50
1,446.50
154.80
93,279.00
188.75
1,387.31
143.00
273.59
1,336.50
264.00
127.51
65.16
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EFT125184
EFT125185
EFT125186
EFT125187
EFT125188
EFT125189
EFT125190
EFT125191
EFT125192
EFT125193
EFT125194
EFT125195
EFT125196
EFT125197
EFT125198
EFT125199
EFT125200
EFT125201
EFT125202
EFT125203
EFT125204
EFT125205
EFT125206
EFT125207
EFT125208
EFT125209
EFT125210
EFT125211
EFT125212
EFT125213
EFT125214
EFT125215
EFT125216
EFT125217

26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015

EAST KIMBERLEY HARDWARE
ENVIRONMENTAL HEALTH AUSTRALIA
GARY HOLBEN T/A PANDANUS HOMES
GUERINONI & SON

IBAC PLUMBING PTY LTD

ICE AGE REFRIGERATION

JASON SIGNMAKERS LTD

JSW HOLDINGS PTY LTD

KUNUNURRA 4WD SPARES
KIMBERLEY COMMUNICATIONS
KIMBERLEY KOOL REFRIGERATION
KIMBERLEY MARKETING

KIMBERLEY PUMPING SERVICE
KIMBERLEY TREE SERVICES PTY LTD
KUNUNURRA COURIERS
KUNUNURRA HOME & GARDEN
KUNUNURRA LOCK & KEY
KUNUNURRA PANEL BEATING WORKS
KUNUNURRA PEST MANAGEMENT
KUNUNURRA SECURITY SERVICE
LAWRENCE & HANSON GROUP
MARKETFORCE PTY LTD

MARKET CREATIONS PTY LTD

MAXXIA

NEC AUSTRALIA PTY LTD

STAFF MEMBER

NIGHT LOCK PTY LTD T/AS DSC
OPTEON (NORTH WEST WA) PTY LTD
ORD RIVER ELECTRICS

OFFICE NATIONAL KUNUNURRA
OLLIE'S IRRIG. & PLUMBING SUPPLIES
RB DESSERT SEED COMPANY

RED SUN SPORTS

SHIRE OF WYNDHAM EAST KIMBERLEY

Agenda Ordinary Council Meeting, 15 December 2015

VARIOUS HARDWARE ITEMS - KUNUNURRA DEPOT, WYNDHAM ADMIN.
ADVERTISEMENT - RECRUITMENT

REPLACEMENT OF INTERNAL COURTYARD CEILING - STAFF HOUSING
IVANHOE CROSSING RECONSTRUCTION WORKS

PLUMBING WORKS - KUNUNURRA LEISURE CENTRE

SUPPLY AND INSTALLATION OF REPLACEMENT COMPRESSOR - KYC
SIGNAGE - IVANHOE ROAD

SUPPLY AND DELIVERY OF CONCRETE - IVANHOE RD

SERVICE - P122

UHF HANDSET & MICROPHONE - KUNUNURRA LANDFILL

MAINTENANCE - AIRCONDITIONERS - WYNDHAM ADMIN., KLC, PETER REID HALL
PURCHASE OF CONSUMABLES FOR RESALE - KUNUNURRA LEISURE CENTRE
REPAIRS TO MESSMATE WAY PUMP

TREE REMOVAL - COCUS WAY

DRINKING WATER SUPPLIES - KUNUNURRA ADMIN - OCT 15

VARIOUS HARDWARE ITEMS - WYNDHAM YOUTH CNT., EKR AIRPORT

KEY CUTTING - KUNUNURRA YOUTH CENTRE

REMOVAL OF ABANDONED VEHICLES FROM VARIOUS LOCATIONS TO KNX LANDFILL
PEST CONTROL TREATMENT - STAFF HOUSING

SECURITY MONITORING AND PATROL - KUNUNURRA ADMINISTRATION
ELECTRICAL FITTINGS - STAFF HOUSING

ADVERTISING - LEASE OF AIRPORT CAFE

WALGA COUNCIL CONNECT WEBSITE DEVELOPMENT

PAYROLL DEDUCTIONS

SOFTWARE LICENSING - KUNUNURRA ADMINISTRATION

REIMBURSEMENT IN ACCORDANCE WITH EMPLOYMENT CONTRACT
REPLACEMENT OF LOCKS & REPROGRAM ZONE 16 FOR 24 HR ZONE - EKRA, KLC
LEGAL FEES - VALUATION OF CARAVAN PARK

REPLACEMENT OF EXIT AND EMERGENCY LIGHTS - KNX LEISURE CENTRE
STATIONERY FOR WYNDHAM YOUTH PROGRAM

RETICULATION FITTINGS - KNX DEPOT

SUPPLY OF LAWN SEED - COOLIBAH DRIVE PARKS & GARDENS

PURCHASE OF CONSUMABLES FOR RESALE - KUNUNURRA LEISURE CENTRE
PAYROLL DEDUCTIONS

852.40
198.00
4,048.00
31,460.00
935.00
3,261.50
171.60
447.70
502.81
668.00
8,382.00
1,068.47
1,980.00
2,750.00
20.00
275.60
62.00
165.00
500.00
3,226.00
4.31
1,845.86
6,116.00
6,053.56
421.30
841.08
528.00
2,200.00
1,001.11
200.00
1,761.25
319.00
53.55
2,440.00
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EFT125218
EFT125219
EFT125220
EFT125221
EFT125222
EFT125223
EFT125224
EFT125225
EFT125226
EFT125227
EFT125228
EFT125229
EFT125230

CHQ/EFT

51168-51169

51170
51171
51172
51173
51174
51175
51176
51177
51178
51179
51180
51181
51182
51183
51184
51185
51186

26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
26/11/2015
27/11/2015
27/11/2015

DATE

04/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
12/11/2015
13/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
25/11/2015
26/11/2015
26/11/2015

26/11/2015
26/11/2015

TELFORD INDUSTRIES

TOLL EXPRESS

WEST AUST. NEWSPAPERS LTD
THINK WATER KUNUNURRA

TOX FREE AUSTRALIA PTY LTD
TROPICAL PEST CONTROL

ORD FUEL SUPPLIES

VORGEE PTY LTD

WESFARMERS KLEENHEAT GAS P/L
WILD MANGO

WYNDHAM PLUMBING & GAS PTY LTD
INSYNC SURVEYS

PLANT HIRE SERVICES PTY LTD

NAME

CANCELLED

HORIZON POWER

HEALTH INS. FUND OF AUST LTD
HORIZON POWER

MDR (THOMSONS) PTY LTD
TELSTRA

WATER CORPORATION

JULIE GRONO

HORIZON POWER

KUNUNURRA DISTRICT HIGH SCHOOL
TELSTRA

WATER CORPORATION

CASH - FLOAT WYNDHAM POOL
CASH - PETTY CASH KNX DEPOT
HEALTH INS. FUND OF AUST LTD
CANCELLED

MAGSHOP

WATER CORPORATION

Agenda Ordinary Council Meeting, 15 December 2015

POOL CHEMICALS - KUNUNURRA SWIMMING POOL

FREIGHT- STAFF RELOCATION, SODA ASH - WYNDHAM POOL
ADVERTISING - RECRUITMENT, SWEK NEWS - OCTOBER 2015
RETICULATION FITTINGS - KNX DEPOT, KNX PARKS & GARDENS

TO4 13/14 REFUSE & LITTER COLLECTION, STREET SWEEPING - KNX & WYN - OCT 15
PEST CONTROL TREATMENT - KNX DEPOT

FUEL COSTS - OCT 15

PURCHASE OF CONSUMABLES FOR RESALE - KUNUNURRA LEISURE CENTRE
ANNUAL CYLINDER SERVICE CHARGE

CATERING - COUNCIL BRIEFING SESSION - NOVEMBER 2015

PLUMBING WORKS - UNBLOCK TOILETS - WYN YOUTH & WYN PORT
FOCUS GROUP & ACTION PLANNING - 2015 STAFF SATISFACTION SURVEY
RFQ1 15/16 KALUMBURU RD RECONSTRUCT & RESHEET

TOTAL MUNICIPAL EFT PAYMENTS

DESCRIPTION

CANCELLED

ELEC. INCL.KNX OVAL LIGHTS, MESSMATE PARK, RETICULATION 12/8/15-09/10/15
PAYROLL DEDUCTIONS

ELEC. INCL.NICHOLSON PARK, KNX RETICULATION 19/08/15-15/10/15

RATES REFUND - ASSESSMENT A7760 DUE TO OVERPAYMENT

EXECUTIVE INTERNET, LANDLINES & MOBILE PHONE COSTS - OCTOBER 2015
SERVICE CHARGES - STAFF HOUSING - 1/11/2015-31/12/2015

RATES REFUND - ASSESSMENT A5927 DUE TO OVERPAYMENT

ELECTRICITY USE - KNX ADMIN 09/09/2015-07/10/2015

KDHS SENIOR SCHOOL AWARD

MOBILE PHONE COSTS - NOVEMBER 2015

WATER USE & SERVICE CHARGES - STAFF HOUSING 1/11/2015-31/12/2015
REPLACEMENT OF CASH FLOAT - WYNDHAM POOL

PETTY CASH REIMBURSEMENT - KUNUNURRA DEPOT

PAYROLL DEDUCTIONS

CANCELLED

SUBSCRIPTION RENEWAL - AUSTRALIAN GEOGRAPHIC MAGAZINE - KNX LIBRARY
WATER USE & SERV. CHARGES - EWIN CENTRE, KNX LSR CNT 4/9/15-5/11/15

3,606.24
2,830.07
2,084.36
239.16
68,298.52
1,680.00
1,322.65
685.82
68.20
264.00
539.00
3,382.50
633,067.33

1,556,914.56

AMOUNT
698.77
42.75
2,252.41
234.91
2,572.94
612.27
853.66
137.58
300.00
2,005.87
1,461.99
150.00
94.60
42.75
99.95
3,982.72
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51187

CHQ/EFT
812
813
814
815
816
817
818
819
820
821
822
823
824
825
826
827
828
829
830
831
832
833
834

CHQ/EFT
501053
501054
501055
501056

26/11/2015

DATE

09/11/2015
09/11/2015
10/11/2015
10/11/2015

12/11/2015
12/11/2015
12/11/2015
12/11/2015

13/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
19/11/2015
26/11/2015

DATE

02/11/2015
03/11/2015
04/11/2015
05/11/2015

HORIZON POWER

NAME

SHIRE OF WYNDHAM EAST KIMBERLEY
WA DEPT.OF COMMERCE

BUILDING & CONST. INDUSTRY FUND
SHIRE OF WYNDHAM EAST KIMBERLEY
CANCELLED

DERBY FUNERAL SERVICES

MGC BUILDING & MAINTENENCE LTD
RHONDA GUERINONI

TERRI CONNELL

CANCELLED

SHIRE OF WYNDHAM EAST KIMBERLEY
ANNIE THOMAS

CR. ALMA PETHERICK

CR. BEATRICE JANE PARKER

CR. EMILY BOLTO

CR. NAOMI PERRY

CR. SIMONE RUSHBY

GLENN MATTHEW TAYLOR

JOHN HAMILTON MOULDEN

MARIA MORGAN

PAUL O'NEIL

RAYMOND DESSERT

DEPARTMENT FOR CHILD PROTECTION

NAME

TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING

Agenda Ordinary Council Meeting, 15 December 2015

ELEC. INCL. MESSMATE PUMP, KNX ADMIN, KLC, KYC, EKRA 4/09/15-3/11/15

TOTAL MUNICIPAL CHEQUE PAYMENTS

DESCRIPTION

BSL COMMISSION FOR OCTOBER 2015

BSL COLLECTIONS FOR OCTOBER 2015
BCITF COLLECTIONS FOR OCTOBER 2015
BCITF COMMISSIONS FOR OCTOBER 2015
CANCELLED

BOND REFUND - HIRE CELEBRITY TREE PARK
KERB BOND REFUND - BP 060/2014

BOND REFUND - HIRE CELEBRITY TREE PARK

BOND REFUND - KUNUNURRA LEISURE CENTRE HALL HIRE

CANCELLED

TRANSFER OF BOND TO RATES ASSESSMENT A421
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION
BOND REFUND - 2015 LOCAL GOVERNMENT ELECTION

BOND REFUND MEMORIAL SERVICE - CELEBRITY TREE PARK 24/7/15

TOTAL TRUST CHEQUE PAYMENTS

DESCRIPTION

TRANSPORT CLEARING 02/11/15
TRANSPORT CLEARING 03/11/15
TRANSPORT CLEARING 04/11/15
TRANSPORT CLEARING 05/11/15

62,347.15

77,890.32

AMOUNT
50.00
860.26
3,334.11
41.25
250.00
660.00
250.00
250.00
1,050.00
80.00
80.00
80.00
80.00
80.00
80.00
80.00
80.00
80.00
80.00
80.00
250.00

7,875.62

AMOUNT
727.15
1,091.00
236.05
385.15
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501057
501058
501059
501060
501061
501062
501063
501064
501065
501066
501067
501068
501069

Attachment 13.02.1.1

06/11/2015
09/11/2015
10/11/2015
12/11/2015
13/11/2015
16/11/2015
17/11/2015
18/11/2015
19/11/2015
23/11/2015
24/11/2015
25/11/2015
26/11/2015

CHQ/EFT DATE

11/11/2015
11/11/2015
12/11/2015
25/11/2015

CHQ/EFT DATE

02/11/2015
02/11/2015
02/11/2015
02/11/2015
12/11/2015
19/11/2015
19/11/2015
24/11/2015
26/11/2015

Agenda Ordinary Council Meeting, 15 December 2015

TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING
TRUST DPI CLEARING

NAME

PAYROLL
PAYROLL
PAYROLL
PAYROLL

NAME

NATIONAL AUSTRALIA BANK

BANKWEST
BANKWEST
BANKWEST
CLICKSUPER
BANKWEST
BANKWEST

WRIGHT EXPRESS AUSTRALIA

CLICKSUPER

TRANSPORT CLEARING 06/11/15
TRANSPORT CLEARING 09/11/15
TRANSPORT CLEARING 10/11/15
TRANSPORT CLEARING 12/11/15
TRANSPORT CLEARING 13/11/15
TRANSPORT CLEARING 16/11/15
TRANSPORT CLEARING 17/11/15
TRANSPORT CLEARING 18/11/15
TRANSPORT CLEARING 19/11/15
TRANSPORT CLEARING 23/11/15
TRANSPORT CLEARING 24/11/15
TRANSPORT CLEARING 25/11/15
TRANSPORT CLEARING 26/11/15

TOTAL DIRECT DEBIT TRANSPORT PAYMENTS

DESCRIPTION

PAYROLL

PAYROLL

PAYROLL

PAYROLL

TOTAL PAYROLL PAYMENTS

DESCRIPTION
BPAY FEES
MERCHANT FEES
EFTPOS FEES
BANK FEES

EMPLOYEE SUPERANNUATION CONTRIBUTIONS
PREPAYMENTS TO MASTERCARD OCTOBER
PERIODICAL PAYMENT TO MASTERCARD

PUMA FUEL CARDS OCTOBER 2015

EMPLOYEE SUPERANNUATION CONTRIBUTIONS

TOTAL DIRECT DEBIT PAYMENTS

1,905.90
1,010.20
591.80
779.20
406.35
92.90
246.60
53.00
1,240.10
343.85
1,699.80
733.15
234.50

11,776.70

AMOUNT
1,387.50
210,773.44
30,921.62
217,445.22

460,527.78

AMOUNT
672.80
376.77
8,045.62
173.90
37,855.77
4,740.06
4,606.83
730.84

38,691.73

95,894.32
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*DETAILS OF MASTERCARD TRANSACTIONS INCLUDED IN DIRECT DEBIT 19/11/15

CHQ/EFT

DATE

29/09/2015
01/10/2015
02/10/2015
02/10/2015
06/10/2015
06/10/2015
06/10/2015
07/10/2015
07/10/2015
08/10/2015
08/10/2015
10/10/2015
10/10/2015
13/10/2015
14/10/2015
14/10/2015
14/10/2015
15/10/2015
15/10/2015
15/10/2015
15/10/2015
15/10/2015
16/10/2015
16/10/2015
16/10/2015
16/10/2015
16/10/2015
17/10/2015
17/10/2015

NAME

DEPARTMENT OF ENVIRONMENT
COLES

AUSTRALIAN PAYROLL ASSOCIATION
AHRI LTD

AIRNORTH

AIG AUSTRALIA LIMITED

QBE INSURANCE AUSTRALIA
QANTAS AIRWAYS LIMITED

DOUG SMITH SPARES

ACL ONLINE LEARNING
BANKWEST

RENDEZVOUS HOTEL PERTH
VIRGIN AIRLINES

SUBWAY KUNUNURRA

MESSAGE MEDIA

GUS SPOT MESSENGER
BANKWEST

HARRIS TECHNOLOGY PTY
BUSHCAMP SURPLUS STORE
MERCURE WELCOME MELBOURNE
ACL ONLINE LEARNING
BANKWEST

J BLACKWOOD & SONS

AUTOPRO KUNUNURRA
TENDERSPOT MEAT COMP

COLES

HOTEL GRAND CHANCELLOR HOBART
ORD RIVER ROAD HOUSE

SUBWAY KUNUNURRA

Agenda Ordinary Council Meeting, 15 December 2015

DESCRIPTION

RFQ26 14-15 - CLEARING PERMIT APPLICATION

REFRESHMENTS FOR COUNCIL TEA ROOM

AUSTRALIAN PAYROLL ASSOCIATION MEMBERSHIP FEES

PROFESSIONAL MEMBERSHIP - STAFF MEMBER AS PER EMPLOYMENT CONTRACT
FLIGHTS - DWN-KNX 09/10/15 - STAFF MEMBER - RELOCATION AS PER CONTRACT
TRAVEL INSURANCE FOR STAFF MEMBER AS PER CONTRACT

TRAVEL INSURANCE FOR STAFF MEMBER AS PER CONTRACT

FLIGHTS - BNE-DWN 8/10/15 - STAFF MEMBER - RELOCATION AS PER CONTRACT
REPLACEMENT KNOB FOR KUNUNURRA YOUTH CENTRE OVEN

REGISTRATION FEES FOR STAFF MEMBER AS PER EMPLOYMENT CONTRACT
FOREIGN TRANSACTION FEE - ACL ONLINE LEARNING

ACCOMMODATION - STAFF MEMBER - ATTEND TRAINING 8/10/15-10/10/15
FLIGHT KNX-PER-KNX 20/10/15 - 25/10/15 STAFF MEMBER - ATTEND TRAINING
FOOD FOR STAFF WORKING AT KALUMBURU REMOTE POLLING SITE

SERVER SMS ALERT NOTIFICATION SERVICE

ANNUAL SUBSCRIPTION FOR SHIRE SATELITE TRACKER

FOREIGN TRANSACTION FEE - GUS SPOT MESSENGER

REPLACEMENT OF MICRO PCS AND NETWORK ADAPTORS FOR EKRA

FAREWELL GIFT FOR STAFF MEMBER AS PER COUNCIL POLICY

MEALS - STAFF MEMBER - ATTEND TRAINING 11-15/10/2015

REFUND OF REGISTRATION FEES FOR STAFF MEMBER - TRAINING CANCELLED
REFUND OF FOREIGN TRANSACTION FEE - ACL ONLINE LEARNING

CART FOR KUNUNURRA COMMUNITY LIBRARY

BATTERY FOR ICT DEPARTMENT - KUNUNURRA ADMINISTRATION

FOOD FOR FAREWELL FUNCTION FOR STAFF MEMBER AS PER COUNCIL POLICY
REFRESHMENTS - LOCAL GOVERNMENT ELECTION COUNT

ACCOMMODATION & MEALS - STAFF MEMBER - ATTEND TRAINING

FOOD FOR STAFF WORKING AT LOCAL GOVERNMENT ELECTION

FOOD FOR STAFF WORKING AT LOCAL GOVERNMENT ELECTION

AMOUNT
200.00
42.06
624.00
360.00
402.99
9.95
12.00
335.99
40.02
2,505.23
73.90
548.20
885.70
53.50
8.47
227.54
6.71
472.85
94.00
40.00
2,471.09
72.90
228.80
39.00
80.00
73.13
1,178.92
8.95
22.50
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19/10/2015
20/10/2015
21/10/2015
21/10/2015
22/10/2015
23/10/2015
27/10/2015
28/10/2015
28/10/2015
28/10/2015
28/10/2015
29/10/2015

Attachment 13.02.1.1

FUSION BROAD BAND

DEPT MINES & PETROLEUM
STEVEN KING

AVIATION ID AUSTRALIA
AVIATION ID AUSTRALIA
AARONWINDER

COLES

SCORPION TECHNOLOGY
EAST KIMBERLEY HARDWARE
AVANGATE

KUNUNURRA HOME AND GARDEN
BANKWEST

Agenda Ordinary Council Meeting, 15 December 2015

INTERNET UPGRADE - WYNDHAM ADMINISTRATION OFFICE

DANGEROUS GOODS SITE LICENSE - KUNUNURRA LEISURE CENTRE
REPLACEMENT BATTERIES FOR BACKUP UPS - KUNUNURRA ADMINISTRATION
ASIC CARD RENEWAL - AIRPORT STAFF

ASIC CARD RENEWAL - AIRPORT STAFF

EQUIPMENT TROLLEY - ICT DEPARTMENT - KUNUNURRA ADMINISTRATION
REFRESHMENTS FOR COUNCIL MEETING

REPLACEMENT OF BACKUP BATTERY UNIT FOR WYNDHAM ADMINISTRATION
SPANNER SET FOR ICT TOOL KIT - KUNUNURRA ADMINISTRATION

SCREEN RECORDING SOFTWARE FOR TRAINING PURPOSES

SOCKET SET FOR ICT TOOL KIT

ANNUAL CREDIT CARD FEE

604.42
197.00
70.00
222.00
222.00
248.11
24.44
1,373.30
121.00
99.95
95.25
39.00
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N Octoman, Director Corporate Services and R Bianco, Manager ICT declare a financial
interest in this item as they are employees of the Shire, therefore the proposed policy affects
them.

13.2.2 Consideration of Council Policy CP/ICT-3260 Information
Management and ICT Acceptable Use

DATE: 15 December 2015

AUTHOR: Richard Bianco, Manager ICT
RESPONSIBLE OFFICER: Natalie Octoman, Director Corporate Services
FILE NO: IT.05

DISCLOSURE OF INTERESTS: | The author and reporting officer declares a financial
interest in this item due to the contract conditions
associated with their roles involving the use of Shire ICT
equipment.

VOTING REQUIREMENT

Simple Majority

OFFICER’S RECOMMENDATION

For Council to:
1. Rescind Council Policies IT1 Shire Email Facility, IT2 Internet Access and RM1 -
Records Management, and
2. Adopt the proposed Council Policy CP/ICT-3260 Information Management and ICT
Acceptable Use.

COUNCIL DECISION

Minute No. 11207A

Moved: Cr K Wright
Seconded: Cr D Spackman

Cr K Wright moves an amendment to the draft Council Policy CP/ICT-3260 Information
Management and ICT Acceptable Use, to remove the requirement for a copy of all
emails sent by all Councillors to be transmitted to the Shire whilst still ensuring the
Shire meets legislative requirements of the State Records Act 2000.

Carried 8/1

For: Cr J Parker, Cr K Wright, Cr S Cooke, Cr S Rushby, Cr N Perry, Cr A Petherick,
Cr E Bolto, Cr D Spackman
Against: Cr B Robinson




MOTION
Cr S Cooke moves that the question be now put.

COUNCIL DECISION

Minute No. 11207B

Moved: Cr S Cooke
Seconded: Cr N Perry

That the question be now put. (To consider the motion as amended by Cr K Wright).
Carried 8/1
For: Cr J Parker, Cr K Wright, Cr S Cooke, Cr S Rushby, Cr N Perry, Cr A Petherick,

Cr E Bolto, Cr D Spackman
Against: Cr B Robinson

COUNCIL DECISION

Minute No. 11208

Moved: Cr S Cooke
Seconded: Cr B Robinson

For Council to:

1. Rescind Council Policies IT1 Shire Email Facility, IT2 Internet Access and
RM1 - Records Management; and
2, Adopt the Council Policy CP/ICT-3260 Information Management and ICT

Acceptable Use as amended.
Carried 8/1
For: Cr J Parker, Cr K Wright, Cr S Cooke, Cr S Rushby, Cr N Perry, Cr A Petherick,

Cr E Bolto, Cr B Robinson
Against: Cr D Spackman

The Officer's Recommendation was amended as not all emails are relevant to Council
business or the decision making process.

PURPOSE

For the Council to consider the proposed Council Policy CP/ICT-3260 Information
Management and ICT Acceptable Use.

NATURE OF COUNCIL’S ROLE IN THE MATTER

Leader - plan and provide direction through policy and practices
Regulator - enforce state legislation and local laws




BACKGROUND/ PREVIOUS CONSIDERATIONS BY COUNCIL/ COMMITTEE

Three existing Policies, being IT1 Shire Email Facility, IT2 Internet Access, and RM1
Records Management which were adopted in 2004 are dated and it is proposed that they be
rescinded. Their content is no longer relevant due to increased governance requirements
and organisational growth, and does not capture all of the necessary requirements.

The Councillors were briefed on this item at the 1 December Council Briefing Session.

STATUTORY IMPLICATIONS

The policy has taken into account the requirements of the following legislation:

Local Government Act 1995

Privacy Act 1988

State Records Act 2000 (WA)

Freedom of Information Act 1992 (WA)

Broadcasting Services Act 1992

Broadcasting Services Amendment (Online Services) Act 1999
Electronic Transactions Act 1999

Copyright Act 1968

POLICY IMPLICATIONS

The attached Council Policy CP/ICT-3260 Information Management and ICT Acceptable Use
underpins the considerable breadth in operation of all ICT systems and services within the
Shire of Wyndham East Kimberley.

Gaps in the existing policies have been identified and subsequently further developed to suit
the modern-day corporate environment. It is intended that this Policy is applied to all

Councillors, employees and contractors.

FINANCIAL IMPLICATIONS

Nil

STRATEGIC IMPLICATIONS

Strategic Community Plan 2012-2022

Goal 1: Strong leadership and governance that underpins a more strategic approach to
community engagement, regional development and organisational sustainability

Objective 1.4: Business innovation, efficiency and improved services
Objective 2.3: Assets are appropriate for their intended purpose and factor in whole of life
costing and maintenance

Strategy 1.4.1 : Ensure legislative compliance and follow best practice principles in planning
and service delivery

Strategy 1.4.2 : Improve the efficiency and productivity of Shire services

Strategy 1.4.4 : Deliver cost effective and efficient corporate services



Strategy 2.3.1 : Manage and maintain assets in a strategic and cost effective manner

RISK IMPLICATIONS

Strategic Risk - Loss of services due to ICT infrastructure failure.

Operational Risk - Inability to meet legislative requirements due to failure in record keeping
procedures.

Control - Records Management Policy (it should be noted that what is proposed is an
expanded Records Management Policy).

Operational Risk - Inappropriate use of social media by Shire staff and Councillors.
Control - Social Media use policy and Code of Conduct included in induction.

Operational Risk - Non payment of staff on payroll date due to internet connection / power
outage.

Control - Payment contingency response.

COMMUNITY ENGAGEMENT

No community engagement is required.
COMMENTS

It is necessary to introduce appropriate controls and supporting guidelines relating to the
access and operation of the Shire’s comprehensive Information and Communication
Technology (ICT) systems and Information Management (IM) objectives.

The aim is twofold; to convey to all users of Shire systems their obligations in regard to
legislative and operational requirements, and to provide the means to contend with
inappropriate or malicious conduct that proves detrimental to the Shire, impacting its
reputation, business continuity, and significant investment in technology systems.

The Policy was developed in consultation between the ICT and Records Management
departments, as the appointed information management custodians for the Shire.

It is therefore proposed to rescind Council Policies IT1 Shire Email Facility, IT2 Internet
Access, and RM1- Records Management, and adopt the proposed Council Policy CP/ICT-
3260 Information Management and ICT Acceptable Use. It should be noted that there is a
Shire Organisational Directive OD/ICT - 4260 Information Management and ICT Acceptable
Use however this is only relevant to the administration.

ATTACHMENTS

Attachment 1 - Proposed CP/ICT-3260 Information Management and ICT Acceptable Use
Attachment 2 - Council Policy IT1 Shire Email Facility - to be rescinded

Attachment 3 - Council Policy IT2 Internet Access - to be rescinded

Attachment 4 - Council Policy RM1 - Records Management - to be rescinded



Attachment 13.02.2.1
Attachment 1
SHIRE of WYNDHAM | EAST KIMBERLEY

POLICY NO CP/ICT-3260

POLICY Information Management and ICT Acceptable Use

RESPONSIBLE DIRECTORATE | Corporate Services

RESPONSIBLE OFFICER Manager ICT

COUNCIL ADOPTION Date: Insert Date Adopted Resolution No: Insert Here

REVIEWED/MODIFIED Date: Resolution No:

Date: Resolution No:

REVIEW DUE Date: December 2017

LEGISLATION Local Government Act 1995

Privacy Act 1988

State Records Act 2000 (WA)

Freedom of Information Act 1992 (WA)

Broadcasting Services Act 1992

Broadcasting Services Amendment (Online Services) Act 1999
Electronic Transactions Act 1999

Copyright Act 1968

RELATED POLICIES

-

CP/ICT-3261 Mobile Device Management (new Policy currently being

drafted)

2. Code of Conduct for Council Members, Committee Members and
Employees

3. CP/GOV-3102 Media & Corporate Communications

4. Personal Use of Social Media (new Policy currently being drafted)

RELATED ORGANISATIONAL 1. OD/ICT-4260 Information Management and ICT Acceptable Use
DIRECTIVES 2. Information Statement (relevant to current year)
3. Recordkeeping Plan 2012
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Attachment 13.02.2.1

PURPOSE:

The purpose of this Policy is to demonstrate Council’'s commitment in upholding the legislative and
administrative requirements in the use of the Shire of Wyndham East Kimberley’s Information,
Communication, and Technology (ICT) resources and associated Information Management (IM)
framework.

This Policy recognises the importance of maintaining effective controls over information security,
operational guidelines, and records management procedures.

The concepts contained herein are necessary to mitigate data loss, Shire reputational damage, and
facilitate productivity throughout the organisation whilst complying with requisite information
management standards including State and Federal legislation.

DEFINITIONS:

Authorised Persons means a member of the Executive or members of the ICT department including
delegated representatives.

Authorised User means any person, whether an employee, elected member, or contracted party,
whom has been granted authorised access to the Shire’s systems and services.

BYOD means Bring Your Own Device - the practice of granting users corporate network access in
order to use their personal mobile devices for business purposes.

Corporate Knowledge represents any tangible or intangible file, record, or communication thread or
intellectual property that holds value for the purposes of conducting business; whether particulars be
related to past, present, or future.

Electronic Communications means email, instant messaging, and any other material sent
electronically.

Email System means Shire provided Microsoft Outlook, Outlook Web Access, or any Shire email
system that is synchronised to a PC or mobile device; whether the mobile device is provided by and
remain the property of the Shire, or owned by an authorised user.

ICT means Information, Communications, and Technology.

Information System is any organised system for the collection, storage, and communication of
information.
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Malware is an abbreviation of ‘malicious software’ and means software programs designed to cause
damage and other unwanted actions on a computer system. Common examples include computer
viruses, worms, spyware, and trojans.

Misconduct means unacceptable or improper behaviour, especially by an employee or affiliated
person. Refer to the adopted Code of Conduct for Council Members, Committee Members and
Employees.

Network Access includes connectivity from any device to Shire managed ICT infrastructure
connecting both local and remote network servers.

Personal Use means all use that is not specifically related to the Shire of Wyndham East Kimberley.

The Cloud or Cloud Computing describes off-site network services made available to local users
over the internet. Examples are Hotmail, Google Docs, Dropbox, Doc Assembler, Docs on Tap etc.

A Record is defined as meaning “any record of information however recorded” and includes:

anything on which there is writing or Braille;

a map, plan, diagram, or graph;

a drawing, pictorial or graphic work, or photograph;

anything on which there are figures, marks, perforations, or symbols, having meaning for

persons qualified to interpret them;

e anything from which images, sounds, or writings can be reproduced with or without the aid of
anything else;

e anything on which information has been stored or recorded, either mechanically, magnetically,

or electronically.

Records and Document Management means any system or service, whether hosted by the Shire
or in the cloud that is responsible or related to the storage or filing of corporate data and knowledge.
This is inclusive of records management systems or shared file storage.

A Records Manager is a user who administratively works with Shire-related correspondence or other
forms of documentation or communication, and is obliged to file such appropriately in line with

adopted records management policies and procedures.

Shire means the Shire of Wyndham East Kimberley.
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POLICY STATEMENTS:

All users must be vigilant in their adherence to these procedures in order to mitigate a plethora of
risks that may negatively affect the Shire due to abuse or resulting from misuse. These measures are
paramount in ensuring the Shire’s business continuity.

1. Objectives
The Council’s objectives in establishing this Policy are to:

a. Ensure there is an understanding of the obligations of users that are provided

privileged access to information systems operated by the Shire of Wyndham East
Kimberley;

Ensure there is an awareness of the ownership of any intellectual property that
resides on Shire information systems;

Ensure best practice policies and procedures are followed in relation to the operation
of all information systems;

Ensure compliance with the State Records Act 2000 and associated records
management practices and procedures of the Shire.

This Policy encompasses the following five (5) principles of information security:

1.

Confidentiality

Ensuring that information is only accessible to those with authorised access. For
example, this could mean using a strong password on your computer or mobile
device, shredding sensitive documents, and locking filing cabinets.

Integrity
Safeguarding the accuracy and completeness of information and processing methods.

Availability
Ensuring that users have access to information when they require it, ie. ensuring that
no person or event is able to block legitimate or timely access to information.

Compliance
Ensuring that the Shire meets all legislative obligations.

Responsibility

Ensuring that appropriate controls are in place so that users have access to accurate,
relevant and timely information, but that users of the Shire’s ICT resources do not
adversely affect other users or other systems.

All Shire records, files, and communications are considered a corporate asset, regardless of
physical format, storage location, or date created and are essential to the business of the

Shire.
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All records will be registered in the Shire’s corporate Records Management System inclusive
of content and context. These records must be complete and accurate.

The Council is committed to developing and implementing information management practices
which support the Shire’s business and legislative requirements.

Ownership and proprietary interest of records and information created or received during the
course of business is vested in the Shire.

The Shire will endeavour to retain and dispose of records and information in accordance with
the retention and disposal schedules approved by the State Records Commission.

The Council is committed to capturing and preserving records and information of significant
historical or cultural value to the Shire and the State.

2. Acceptable Use

The use of Shire ICT systems and content for illegal, offensive, or other inappropriate
activities, is prohibited.

This includes but is not limited to:

e Interfering with the intended use of resources. Such activities may include the
downloading very large amounts of data affecting the performance of internet
bandwidth for all other users;

e Seeking to or gaining unauthorised access to any resource;

e Using or knowingly allowing another to use any system to defraud or to obtain money,
property, services, or other things of value by false representations;

e Breaching the privacy of individuals without authorisation;

e Conducting a business or activity for commercial purposes or financial gain, including
publishing material which contains any advertising or any solicitation of other network
users or discussion group or list members to use goods or services;

e Publishing information which violates or infringes upon the rights of any other person
or group;

e  Online gambling activities or political campaigning;
e Engaging in the use of social media tools for personal use during business hours; or

e  Misrepresentation of yourself or the Shire of Wyndham East Kimberley.
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3. User Accounts

Effective access controls and reporting require that all users and their actions be uniquely
identified.

All network user-id’s will be password protected. Passwords must be kept secret and not
shared. Users are accountable for all activity conducted under their allocated user account(s).

Generic and/or shared network user-ids may also be necessary in specific situations.
Creation and use of all such network user-ids must be approved by the ICT Manager.

You should observe the following with respect to your network user-id and password:

Never divulge your password to another person, including system administrators,
support staff, family and/or friends;

Never write your password down in a conspicuous location;
Take care that you are not being watched when you type it in;
Change it immediately if you suspect that it has been compromised;

Never allow another person to operate a computer session signed on with your
network user-id and password without your supervision;

You must never attempt to sign-on as another person, or use a session signed-on
with another person’s network user-id and password; and

Your network user-id will be locked after 5 invalid login attempts to mitigate malicious
access. You must contact the ICT Department to unlock the account.

4. Password Management

Passwords are a common way to verify an identity. It is important that the password for your
network user-id cannot be easily guessed.

You should observe the following with respect to your net